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VILLAGE BOARD AGENDA
MOCNDAY, JULY 13, 2015
7:00 PM
BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE

Roll Call
Pledge of Allegiance — Trustee Swenson

Public Comments: (Please be advised the Village Board will receive information from the public for a three minute time
period per person, with time extensions per the Village President's discretion. Be it further advised that there may be limited
discussion on tha information received, however, no action will ba taken under public comments.}

1. Consideration of a motion to approve Village Board minutes of June 22, 2015.
2. Consideration of a motion to approve the vouchers for payment.

3. Consideration of actions related to Licenses and Permits
a. Consideration of a motion to approve the Licenses and Permits related to the annual
Palmer’s Steakhouse “Tent Event” to benefit Cystic Fibrosis Foundation.
i. Temporary Class B Permits
il. Street Use Permit
b. Consideration of a motion to approve Operator (Bartender) Licenses with terms ending
June 30, 2016
c. Consideration of a motion to approve Temporary Bartender {Operator’s} Licenses
d. Consideration of a motion to approve the Licenses and Permits related to St. Charles Fall
Fest, September 11-13
i. Public Dance Permit
ii. Temporary Class B Permits
iii. Temporary Bartender Licenses
e. Consideration of an Applicaticn for a Restricted Species Permit to raise 2 chickens on
property located at 329A Prospect

4. Consideration of a motion to approve a Planned Unit Development and Tax Incremental District
Agreement with Hartland Riverwalk, LLC for the Riverwallk Development.

5. Consideration of a motion to approve an agreement with Payment Service Network and policies
related to accepting credit cards for payments from customers to the Village.

6. Consideration of a motion to approve policies related to expansion of credit card use for
payments by the Village.

7. Consideration of a motion to adopt Resolution No. 07/13/15-01 “A Resolution Adopting the |
Compliance Maintenance Annual Report (CMAR)”.
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8. Proclamation “In Recognition of Loyal Service to the Village of Hartland By Fire Chief Allen
“Augie” Wilde” upon his retirement.

A celebraticn in honor of Chief Wilde will be held at the American Legion Hall, 321
Goodwin Avenue, on Friday, July 17 from 5pm to 9pm. This proclamation will be
officially presented to the Chief at 7:00pm. All are welcome to attend.

9. Announcements: The following individuals will be given an opportunity to make
announcements at the meeting in regards to (1) activities taken since the previous meeting on
behalf of the community, (2) future municipal activities, and {3) communications received from
citizens, It is not contemplated that these matters will be discussed or acted upon. The
following individuals may provide announcements: Village President or individual Village Board
members or Village Administrator or other Village Staff members.

10. Adjourn.

David E. Cox, Village Administrator

Notice: Please note that upon reasonakle notice, efforts will be made te accommadate the needs of disabled individuals
through appropriate alds and services, For additional information or to request this service, contact Darlene Igl, Village Clerk, at
262/367-2714, The Municipal Building is handicap accessible.


































































































































































































































































































































































Village of Hartland
Request for Change
Cardholder Limits and/or Cardholder Authority

Name of Cardholder:
Department:
Last 4 Digits of Card Number:

Complete all fields requesting change — enter N/A in all other areas.

A) *Please change the single purchase limit for the above cardholder to:
$ *May not exceed $500 unless sufficient justification is provided below.
Explanation:

B) Please change the monthly purchase limit for the above cardholder to: $

Explanation:

C) Please change the daily transaction limit for the above cardholder to: #
Explanation:

D) Please change the monthly transaction limit for the above cardholder to: #
Explanation:

E) Please add the following MCC Code for the above cardholder: #

Explanation:

Person requesting changes:

Signature of Department Head:

Date:

Approvals: Notes:

Administrator:
Effective Date:




Village of Hartland
Purchasing Card Program
New Card Request Form

Name on New Card Requested:

Line 2 on Card Hartland Tax Ex 046654

Department:

Phone Extension (Used as SSN):

Cardholder Date of Birth:

Blanket PO Amount (if applicable) $

Account # Default (if applicable):

MCC Group Requested (circle one): VOH PD FD DPW LIBRARY REC

Single Purchase Limit: standard $500___ other (include explanation below): $
Monthly Purchase Limit: standard $2,000___ other (include explanation below): $
# Daily Transactions Limit: standard 2__ other (include explanation below): #
# Monthly Transactions Limit:  standard 10__ other (include explanation below): #_

Explanations for limits requested other than standard (if applicable):

Person requesting new card (print): Date:

Approvals/Signatures:

Department Head:

Administrator:

Admin Use Only: Date Initials

Submitted to JPMC:

Card Received:

Card Issued:

D -



VILLAGE OF HARTLAND
PURCHASING CARD PROGRAM
FREQUENTLY ASKED QUESTIONS

When should | use my Procurement Card?
In general, use your procurement card to purchase goods or services that do not require the
issuance of a purchase order from vendors that accept credit cards.

Can a co-worker use my Procurement Card?

No, only the cardholder named on the procurement card can authorize a purchase on
his/her card. However, the card may be used to make purchases for an employee in your
department.

What if my Procurement Card is declined when making a purchase?

Your procurement card purchase may be declined if the purchase that you are making
falls outside the parameters set-up for your card. Cancel the transaction and contact
JPMC Customer Service at the number on the back of the card or 1-800-316-6056 as
soon as possible.

Note: Be aware of the cardholder limits for your card to avoid a situation where your
purchase might be declined.

What do | do if my card is lost or stolen? If your procurement card is lost or stolen,
contact JPMorgan Chase immediately at 1-800-316-6056 and notify the Program
Administrator as soon as possible.

Who should | contact to resolve a disputed transaction?

If a discrepancy appears on your monthly statement, contact the vendor to resolve the
matter. If you cannot resolve the discrepancy with the vendor, contact the Program
Administrator.

What do | do if | need to return an item purchased with my procurement card?
Contact the vendor directly and make arrangements for the return. Make sure that the
returned item is credited to your procurement card account. Cash refunds are not allowed
under any circumstances!

What do | do if | was mistakenly charged sales tax on a purchase made with my
procurement card?

Contact the vendor directly and have the sales tax amount credited back to your account.
If necessary, obtain a copy of the Village's tax exempt certificate from the Village website.
Remember, the Village's tax exempt number is located below your name on the
procurement card.

What do | do if unauthorized charges appear on my account?

If you detect or suspect that your card has been used fraudulently, contact JPMorgan
Chase immediately at 1-800-316-6056 and notify the Program Administrator as soon as
possible.

How can | have my cardholder limits or MCC group changed?

Complete a Request for Change Form, have your Department Head approve it, and
submit it to the Program Administrator. Upon approval you will be notified when the
requested changes become effective.



MEMO

TO: David E. Cox, Village Administrator
FROM: Michael Gerszewski, Operations Supervisor
DATE: July 8, 2015

SUBJECT: Sanitary Sewer Collection System
DNR Compliance Maintenance Annual Report

The Wisconsin DNR requires that municipalities submit a Compliance Maintenance
Annual Report (CMAR). This report must be filed by July 31, 2015 for the year ending
December 31, 2014. This report is electronically filed.

Attached is the Village’s completed CMAR for our collection system. The first section
involves financial management. The second section involves questions regarding the
operation and maintenance of the collection system.

The responses generate point values. Based on the points generated, a letter grade of
A through F is assigned. Depending on the grade received, corrective action may be
required.

The Village Board must review the document, certify it, and pass a resolution (please
see attached). This must be passed prior to the electronic filing of the report.

We have a very well organized, active operation and maintenance program for the
Village’s sanitary sewer collection system. Therefore, | am pleased to report that the
Village’s grade for the past year for both the financial management and collection
systems is an A.

Please place this on the July 13, 2015 Village Board agenda for consideration and
approval of the attached resolution.

Attachments
cc: Darlene Igl, Village Clerk

Michael Einweck, Director of Public Works
Dave Felkner, DPW Utility Foreman
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